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IMosioxkenne
00 opranu3anuu padoThl € JJIEKTPOHHBIM KYPHAJIOM

1. O01mme noJj10KeHUsA

1.1. Hacrosuiee nosioxkxeHue o0 opranu3anuy padoTsl ¢ 3JIEKTPOHHBIM KypHaioM B MOY «COIII Ne
63 ¢ YUIl» (manee — IMonoxenue) paspabotaHo B cOOTBeTCTBHU ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®D3 «O06 obpazoBanuu B Poccuiickoit denepanmmy.
1.2. IlonoxeHue onpezenseT npapuia paboTsl U €UHbIE TPEOOBAHUS 0 BEACHUIO 3JIEKTPOHHOIO
xypHaia B MOY «COIII Ne 63 ¢ YUII» (nanee — IlIko:a).
1.3. DnektpoHHbIM KypHaioM (manee — D)K) HasbiBaeTCS KOMILIEKC MPOrPaMMHO-AMNapaTHBIX
CPEICTB, BKJIIOYAIOIIMI 0a3bl JaHHBIX M CPEACTBA JOCTyNa W pabOThl ¢ HUMHU (IIPOrpaMMHO-
anmnapatHyro HHPPaCTPYKTYpy, CEPBUCH HHPOPMALIMOHHOTO B3aHMO/ICHCTBUS).
1.4. DnexkTpoHHBIN AHEBHUK — pazzen DK, mpencraBistonivii co0oi MHIMBUIAYAIU3UPOBAHHYIO
BbIOOpKY JaHHBIX U3 D)K 0 Xoz€e U pe3yabTaTax 00yueHUs] KOHKPETHOTO YUEHHUKA.
1.5. 9K — cpeacTBO MHAMBUAYAIBHOIO yU€Ta pPe3yIbTaTOB OCBOECHUS 00pa30BaTENIbHBIX IPOTPAMM.
OH oTHOCHTCS K y4eOHO-TIeJarornuecKoi JOKyMeHTaluu. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE
BEJICHUE €ro 00s3aTeNIbHO s Kaxaoro corpyaHuka llkossl, B 00S3aHHOCTH KOTOPOIO BXOJUT
pabota ¢ D)K. JlocTym K HEepCOHANBHBIM CTPAHUIAM JHEBHHKA HWMEIOT POJMTENH (3aKOHHBIC
Npe/ICTaBUTENIN) OoOydaromerocs, oOydaromuiicsi, anmuauctpanus Llxonsr (aupexrop HIkossr,
3aMECTUTEIH AUPEKTOPA), YUUTEIsl, KJIaCCHbIE pyKOBOAUTENH; agMuHucTparop IXK.
1.6. Ilpuanmmamu paboTsl ¢ DK SBISIOTCS:

e coOiroieHue npas v cBO0O]T y4aCTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;

e JIOCTOBEPHOCTb U MOJHOTA MH(pOpMaLnH, coaepxarencsa B DK;

e yHM(]UKaLMA JaHHBIX, cojepxkamuxcs B OXK, M JOKYMEHTUPOBAaHHOM WHOpMaLUU

IIxomnsr;

e 3AIIMTA JIaHHBIX, coepkamuxcs B DK, OT HeMpaBOMEPHBIX U IPOTUBOIIPABHBIX JEHCTBHIA.
1.7. Benenue »5nexkTpoHHbIX (opM ydera oOpa30BaTENbHON NEATEIbHOCTH M PE3yNIbTaTOB
obpasoBarenpHOil nesrenbHOocTH (DXK) sBiseTcss cocTaBHOWM 4YacThi0 pabOTHI 1O BEICHUIO
ANEKTPOHHOTO JJOKyMeHTooOopoTa B Illkore.
1.8. DX sBnsiercst yacThto HH(pOpMAMOHHON cucTeMbl LLIKobI.
1.9. ®ynKIIMOHNpPOBaHKE U UCTIOIB30BaHNE DXK OCyIIeCTBISETCS B COOTBETCTBHH C JCHCTBYIOIIUM
3akoHojaTenabcTBOM P®, B Tom umcine PenepanbHbiM 3akoHOM oT 27.07.2006 Ne 152-03 «O
MIEPCOHANBHBIX TAHHBIX).
1.10. OtBercTBeHHOCTH 32 (hyHKIMOHUpPOBaHHE D)K M KOHTPOIJIb 3a MPaBHIBHOCTBIO €r0 BEIEHUS
BO3JIararTcs Ha AupekTopa LIIKoIbl 1 TEXHUYECKOTOo CreUalicTa.

2. Haznauenue DK

DX ucnonp3zyercs Uil peleHus CaeAyInX 3a1ay:

2.1. Coszmganue/BBOA, CHCTEMaTH3alMs, WCIOIB30BAaHHE W XpaHCHHWE JaHHBIX O XOje
oOpazoBarensHOi AestenbHOcTH B Illkone, B TOM uucie 00 yCeBaeMOCTH W IMOCEIaeMOCTH
yYaluxcs.



2.2. Odopmienne unpopMmalyy, xpansmiencs B 0aze JaHHBIX, B BHJE JOKYMEHTa Ha OyMa)KHOM
HOCHTEIIE.
2.3. ObecnieucHrE ONEPATUBHOTO TOCTYIIA POAUTENCH (3aKOHHBIX MPEICTABUTENEH) 00yUaroIerocs,
oOyuatorierocst, aamuHuctpanuu I[lkomer (aupekropa Illkonbl, 3amecTuTeneid TUPEKTOpA),
yuuTenel, KIacCHbIX PYKOBOJUTENEH K OTMETKaM 3a BECh IEPUOJ BEACHMS KypHalla IO BCEM
IpeMeTaM B J1t000€ BpeMs.
2.4. ABTOMaTH3a1Msl CO3/1aHUS OTYETHON JOKYMEHTAIMM YYUTEIeH U aIMUHUCTPALHH.
2.5. CBoeBpeMeHHOEC WMH(POPMUPOBAHUE POJHTENCH (3aKOHHBIX IPEICTABUTEICH) MO BOIPOCAM
yCIIEBAEMOCTH, UHIMBHIyaIbHbBIX PE3Y/IbTATOB U MOCEIIAEMOCTH UX JIETEH.
2.6. UndopmupoBaHue ydamuxcst 0 X0Ae 00pa3oBaTeIbHOM AeATEIIbHOCTH OCPEICTBOM JaHHBIX B
€)@
2.7. KoHTpOmb 3a peanu3anueid 00pa3oBaTebHBIX IPOrPaMM, B TOM YHCIIE yYEeT:

e IIPOBEJCHHBIX 3aHATUH;

e JIOMAIIHUX 33JIaHUI U 00beMa Harpy3Ky Ha 0OydJaroOLINXCs,

e pE3yJbTaTOB OCBOCHHUS 0OPa30BATEIBHON IPOrPaMMBbI yYaIlUMHUCs (yCIIeBaeMOCTb);

e IIOCEIIAEMOCTH 3aHATUHN yJalUMUCH;

e JMHAMHKH yCIIEBAEMOCTH Yy4YallUXCs,

e peanu3anuu 00pa3oBaTEIbHONU IPOIPAMMBI.

3. IlpaBuja padotsl ¢ DK

3.1. Benenue DXK 00s3aTeNbHO I KaXKIOTO MENArora, KJIACCHOTO PYKOBOAMTEINS, a TaKXKe TeX
paboTHuKOB I1IK0JIBI, B UbM (PYHKLIMOHATIbHBIE 00S3aHHOCTH 3TO BKJIIOUECHO.

3.2. Tlognepxanue B aKTyaJbHOM COCTOSHHHM WH(OpPMaluu, XpaHsmeiics B 6a3ze maHHbIX XK,
ABJISICTCS 0053aTEIIbHBIM.

3.3. VYder peamm3anmuu 00pa30BaTCIBHBIX MPOrpaMM M OCYIIECTBICHUS 00pa30BaTeIbHOU
NesITeIbHOCTH BEAETCS BCEMHU IlelarornyeckuMu padbotHukamu 11kossl.

3.4. Pacmipenienienue 3aHATHIA 10 MPEeIMETaM M 3aKPEIICHHE UX 332 YYUTEISIMU OCYIIECTBISIETCS Ha
OCHOBAHUU y4eOHOIO IUIaHa U pacIpeesieH s MeJaroruueckoi Harpy3KHu.

3.5. Box B DX nat mpoBeneHuUs 3aHATHI B COOTBETCTBHH C PACIMCAHUEM 3aHSATHH, TEM YPOKOB,
3aJJaHHBIX JIOMALIHUX 3a/laHUH, OTMETOK O0y4aroIuXcs U CBEJEHUNH 00 OTCYTCTBUM YYalIUXCS Ha
YpOKaxX OCYIIECTBIISICTCS YUUTEISIMU €KEIHEBHO.

3.6. Bnecenme B DX wuHpopmanum 00 OTMeTKax OOydyalOIIMXCS W CBEJEHUH O
HNPUCYTCTBUU/OTCYTCTBHH YYAIIUXCS JIOJDKHO TMPOU3BOJUTHCS B JICHb MPOBEICHHS 3aHATHS HE
no3zanee 17:30 st nepBoii cmens! 1 He nozaHee 13.00 caenyromero 1Hs A7 BTOPOil cMeHBbI

3.7. lllkosia rapaHTUPYyET yYaAIUMCS M X POAUTESM (3aKOHHBIM MPEICTABUTEISIM) BO3MOXKHOCTD
OIIEPATUBHO MOJy4YaTh HH(OPMAILIMIO O TEKYIEH YCIIeBAaeMOCTH U MOCEIAEMOCTH YYalerocs 4epes
XK.

3.8. Tlpu Bemenun DX kaxkapiM TegaroroM (y4uTeneMm) JODKHO COOJIONAThCS SIUHOOOpasue
3aII0JIHCHUSI )KYPHAJIOB B YaCTH TEM MPOBEICHHBIX YPOKOB (B COOTBETCTBHH C paboveil mporpaMMoi
0 TIPE/IMETY), BHICTABIICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aIUCEH O JOMAIIHEM 3aJIJaHHH.

3.9. NonpzoBarensam XK 3anperaeTcs nepegaBaTh CBOM NEPCOHANIbHbBIE PEKBU3UTHI JocTymna K 9K
JPYTUM JIUIIAM.

3.10. Corpynuukam IIkonel 3anpemaercs fonyckars ydanmxcs IIkonsl k padore ¢ DXK.

4. IIpaBuJia BeleHUsI y4eTa yCeBAeMOCTH M MOCEIAeMOCTH YYALUXCs

4.1. PaboTa yuuTens Mo BEJCHUIO JAHHBIX TEKYILEH YCIIeBAEMOCTH YYaIlerocs OCYIIECTBISETCS B
paznene «KiaccHbli )KypHAID.

4.2. Yuurtenb B COOTBETCTBUU C PACHUCAHUEM 3aHATHNA BHOCUT B D) cremyromue JaHHBIE. TEMY
ypOKa; OTCYTCTBUEC yqanmxc;{; OTMETKHU yanIHXCSI; JOMalIHEC 3a1aHucC.

4.3. Yuutens BHOCUT B D)K yueTHYIO 3a1ch O MPOBEACHHOM 3aHATHH 110 (DaKTy B ICHb IPOBEICHUS.
[Ipon3BoUTE 3alIUCh YPOKOB 3apaHee HeTOMyCTUMO.

4.4. Yuutenb, 3aMEHSIOMINI OTCYTCTBYIOIIETO YYHUTENS, HAa BpeMsl (1aTy) 3aMeHBI IIOJTy4aeT JOCTYII
K DX Ha cTpaHHIE OTCYTCTBYIOIIETO YUUTEIS U 3aMOJHSIET €0 B YCTAHOBICHHOM TIOPSIJIKE.

4.5. Y4yer pe3ysbTaToOB yCIIEBAEMOCTH YUaIUXCS:



e pe3ynbTaThl y4yeOHOM [EeATENPHOCTH OIICHMBAIOTCS HAa OCHOBAaHMM YCTHBIX OTBETOB
(BBICTYIUICHHMIA) yYaIIUXCsl, MMCHMEHHBIX padoT, MPAKTUYECKOH ACATEILHOCTH YUaIIuXCs;

e OTMETKH 32 YCTHBIE U NMMCbMEHHBIE OTBETHI BHICTABIIAIOTCS B KOJIOHKY 32 TO YHCIIO, KOI/1a
MPOBOAMIIACKH padoTa;

e B KJIETKaX JUIsl OTMETOK YYHUTENb UMEET IIPaBO 3aMKCHIBATH TOJIBKO OJIMH U3 CIEAYIOIIHNX
CUMBOIIOB. «1», «2», «3», «d», «5», «H», «b», «[1». HenonycTuMo CTaBUTh HECKOJIBKO
OTMETOK B OJIHY rpady;

e IpPU KOHTPOJbHBIX MEPONPUATHUAX, IPOBOJUMBIX YUYUTEIEM B COOTBETCTBUHU C
TEMaTHYECKUM I[UJIaHUPOBAHUEM, OOs3aTENIbHBIM YCIOBUEM MIPOBEIACHHUS KOHTPOJIS
SIBJISICTCSI BBICTABJICHUE OTMETOK BCEM YYaIIUMCsI, IIPUCYTCTBYIOIIUM Ha ypoke (HCKITrodas
Cly4yau, KOIJa ydalluics JOJroe BpeMs OTCYTCTBOBAJI II0 YBAXKUTEIbHOM NPUYHUHE
(mampumep, o 00JIE3HM), IOATBEPIKACHHON COOTBETCTBYIOIUMHU JOKYMEHTAMMU);

e OTMETKH BBICTABIIAIOTCS B rpade TOro AHA, KOraa IpoBOAUIIACH 1aHHas padoTa;

e OTMETKHM 32 MUCHBMEHHYIO PabOTy MPOCTABISIOTCS B CPOK He Oosee maTu pabouux aHel ¢
MOMEHTA €€ HAallMCaHUs YYallUMHKCs, ¢ 00s3aTeIbHBIM YKa3aHUEM THIIA YPOKa;

e OTCPOYKAa BBIMOJHEHHS Y4YalllUMUCS 33haHus (Hampumep, OOyYalOUIMHCS MpHIIeT Ha
3aHATHS T0CJE JUIMTEIbHON Oose3nn) Qukcupyercs: B DXK cumBonom (HA); B
JJICKTPOHHOM JIHEBHUKE yuanierocsi cumosiom (HA), k KoTopoMy HE0OXOIUMO HAITUCATh
KOMMEHTapHi;

e BpEMs, 32 KOTOPOE ydallluics JODKEH JIMKBUAMPOBATH 3a/I0JKEHHOCTh, HE IPEBBIIIACT
OJIHOI y4eOHOW HeJenu MpU YCIOBUU MPHUCYTCTBUS ydamierocs B Illkone, B TeueHue
KOTOPOH pPe3ysbTaThl OIIEHWBAHUS OTCPOUYCHHBIX 33JaHUH JOJDKHBI OBITh BBICTABIICHBI
yuuteneM B OK.

4.6. YdeT mocemaeMoCTH YIauxcs:

e YYHTENb 00s3aH Ha KaXKIOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX y4YaIlIUXCH;

e IIPU OTCYTCTBHH YYaILErocs Ha ypoke yuurenb npocrasisier «Hy, «b», «II».;

e ydyaliuecs, HMMEIOIIUE MEAUIMHCKYI0 CIpaBKy 00 OCBOOOXKIECHUU OT (PUINYECKUX
Harpy3oK, JOJDKHBI TMPUCYTCTBOBAaTh Ha YpOKaxX (U3UYECKON KyJIbTYpPbl M BBIIOIHSATH
WHUBU]lyaJIbHbIC 3a/1aHUSI.

4.7. OpopmiieHHEe TEMBI ypOKa!
paboTa y4yuTens MO BEAEHUIO y4yeTa BBINOJHEHHUS y4eOHBIX MPOTrpamMM U MPOBEICHHBIX 3aHATUI
ocylecTBiseTcs B paszene «Tembl ypokoB U 3a1aHUsD,

e B Hayajie y4yeOHOTro roja y4uTeiab BHOCUT TEMaTHUECKOE MJIAHUPOBAHUE MO MPEIMETY B
pasznen «llnanupoBaHue ypoOKOB» Ha CPOK OT OJHOM yueOHOW 4eTBepTH 10 roja. Ecim
YUUTENb UCTIBITHIBAET TPYIHOCTH IIPA BHECEHUH B )KYPHAJI TEMAaTHYECKOIO INIAHUPOBAHUH,
OH MOXeT 3anoiHuTh (aitn Microsoft Excel mo ycranomieHHoit dhopme u mnepenath
agmuHKcTpaTopy 9K mid nMnopruposanus B OK;

e yuuTenb BHOCUT B DK ydeTHyI0 3aluch 0 TeMe ypoka 1o ¢akTy B IeHb IPOBECHMUS;

e ydeTHas 3anuch B DK 0JKHA COOTBETCTBOBATH TEME IPOUIEHHOIO HAa YPOKE MaTepHUaa.

4.8. JlomarrHee 3a1aHue:
yuutenb BHOCUT B DK mH(popmanuio o JOMAallHEM 3aJaHUM B JIEHb NPOBEICHMS 3aHATHS [0
17:30m1s iepBoii cmersl 1 19.30 71 BTOpOit CMEHHI,

o Brpade «lomamHee 3a1aHnE» PUKCUPYET COJIEPKAHKE 3alaHUs], CTPAHULIBI, HOMEpa 3a1a4
U YIIPOKHEHUI ¢ OTpakeHHeM crielin(UKU JToMallHe paOboThl (IIOBTOPUTH..., COCTABUTH
IUTaH, TaOJUILy, BOIPOCH U T. 11.);

e odopmisieT AOMaIIHEE 3a/laHue TBOPYECKOTO XapakTepa, HalpuMep, CIeNaTh PUCYHKH,
HanMcaTh COUMHEHNE, B rpade «JloMalinee 3ajanue» cieayromuM oopasom: «TBopueckoe
3aJJaHu€e. BBIMOJIHUTD PUCYHOK K CKa3Ke...»;

e BHOCHUT 3amuch «MHauBUAyanpHOE 3agaHue» B rpady «JlomaimrHee 3amaHuey, €ciu
npeJiaraeT yJauMcsl HHANBUAYalbHbIE 3aaHMts;

e HE 3aJacT JI0MAIlIHEE 3a/laHNe U BHOCUT B noJie «JlomaiHee 3aganue» 3anuch «He 3amanoy.

4.9. BeicTaBneHHE UTOTOBBIX OTMETOK:

e YYMTEJb BBICTABIISIET OTMETKHU 3a OTYETHBIN nepuop ydammumcs B pasznen 9K «onosas
OTMETKa,

e B KOHIIE OTUETHBIX IIEPUOJIOB BBICTABIIAET OTMETKU YUYalIUMCs 332 YETBEPTH, MOJIYTOAME,
roJl B CPOKH, omnpejaeneHHble nupekropom Lllkomnel, HO He mo3aAHEe YyeM 3a J1Ba JHS 10
OKOHYaHHUsl y4eOHOTro Meproa,;



e JUII OOBEKTUBHON aTTeCTallMy OOYYaIOIIUXCS 3a YETBEPTh YUUTENb 00s3aH BBICTAaBUTH B
OX He MeHee TpeX OTMETOK, a JJIsl aTTECTALUU 32 IOJIYToIue — He MEHee IMSATH OTMETOK C
00s13aTeIbHBIM YYETOM KadecTBa 3HAaHUH 00y4JaloMmuXcs 110 MUCbMEHHBIM, JJa00paTOPHBIM
U TIPAKTHYECKUM paboTaM.

5. OYHKUMH U 1eATeJbHOCTH MoJib3oBaTesieil K

5.1. Ionb3oBaTensimu DK sBISIOTCA:

o anvunuctpauus konsl: qupextop Ilkoinbl, 3amecTuTenu qTupeKTopa,;

e IIEJarory,

e KJIACCHbIE PYKOBOJUTEIH;

e anMuHuctparop IXK;

e CIEUHATUCT KaJpoBou ciyxObl [LIkobI.

5.2. VYuammecs W uX poauTenH (3aKOHHBIC IPEICTABUTEIM) SBISIOTCS I0JIb30BATEISIMH
ANEKTPOHHOTO JTHEBHUKA.
5.3. Mupextop LLKonb! yTBepKIaCT:

e y4eOHbII m1aH He nmo3aHee 1 anpess npeAnecTBYOIero yueOHoro roja;

e MENAroruyuecKylo Harpy3Ky Ha 4eTBepTh (oxyroaue/y4eOHbIi ro/1) He T03JHEE YeM 3a JBE
HEJIeN /10 Havajaa yueOHOro nmepuo/a,;

e pacmucaHHe 3aHATHI Ha y4eOHBIH IepHOJI HE TI03JHEE YeM 3a OJIHY HEJIEII0 0 €ro Havaa,

e CHIHCOYHBIN cocTaB yuamuxcs kiaccoB LlIkoner He mo3anee 31 aBrycra,

e CITMCOK KJIACCHBIX PYKOBOJHTENEH He mo3aHee 31 aBrycra.

5.4. 3amecturens aupekropa [Ikomisl mo yueOHO-BOCIUTATENbHOM paboTe:

e OCYIIECTBIISIET HETIOCPEACTBEHHOE PYKOBOACTBO CHCTEMOM paboTHI 1O BeaeHuio DK

e TI0 OKOHYaHHMH y4eOHOrO roja mojydaer y aAMHUHHUCTpaTopa Konuu DK Ha 3IeKTpOHHOM
HOcHuTelNe HH(pOpMaIK — ONTHYECKOM JIMCKE IO KJlaccam,

e TPOBEPEHHBbIE Ha PabOTOCIOCOOHOCTh TBepAble Konmuu XK 3amedarbiBacT B KOHBEPTHI,
3aBepsieT MOIMUCHI0, pacI(PPOBKOM MOIMUCH U TaTOH;

e OCYIIECTBJISIET KOHTPOIb 32 CBOCBPEMEHHOCTHIO OTPAKEHHUS B JKypHAaJe paclucaHus U
Y4ETOM 3aMEIICHHBIX U TPOIYIICHHBIX YPOKOB (3aHSITHH).

5.5. TexHuyeckue CreUaIUCThL:

e CBOEBPEMEHHO IPEIOCTABISIOT AUCIIETUEPY 00Pa30BaATEIBHOTO YUPEKICHUS JaHHbIE /IS
sanoaHeHust D)K. cxeMy 0OydYeHHs, CIHUCOK HM3Y4aeMbIX AMCHHIUIMH (TPEIMETOB) IS
Ka)JI0T0 KJIacca/TpyIIibl, CBEICHHS O MEPUOIaXx OOyUCHHUsS U aTTECTALUH U T. ]I.;

e I10 OKOHYAHHUM YETBEPTEU U MOJIYTOJIUI COCTABISAIOT OTYETHI IO pabdore yuurenen ¢ DK;

e 110 OKOHYAHHH Y4EOHOTO rojla KOHTPOJHMPYIOT pacnedaTKy JaHHbX DK ¢ pe3yiabraramu
00y4eHust B yuyeOHOM roay (MTOTOBBIMH OTMETKaMM) MO KjaccaM W MPaBHIBHOCTH MX
0(OpMIICHHUS KIIACCHBIMU PYKOBOIHUTEISIMHU,;

e UH)OPMUPYIOT MEIarOTOB O BBISABJICHHBIX OIMOKAX, TOMYIIEHHBIX UMH Mpu padote ¢ DK

e OCYHIECTBISIFOT KOHTpoJIb 3a peanuzauneit ®I'OC HOO, OO0 u COO; 3a BhINOIHEHUEM
y4eOHBIX TUIAHOB; NMPOTHO3UPOBAHUEM XOa, PA3BUTHUS M PE3YIbTATOB 00pa30BaTEIHHOMN
NeSITebHOCTH T10 KJlaccaM; IPaBUIIbHOCTBIO BesleHHs D)K; CBOEBPEMEHHOCThIO OTPasKEHUS
B OKypHaJle pAcIMCaHMs; 3allOJHEHHEM JKypHaja TelaroraMi, CBOCBPEMEHHOCTHIO
BBICTABIICHUSI OTMETOK U PE3YJIbTaTOB 3aHSITHIA; HAOIHIEMOCTBIO OTMETOK; OTPaKEHUEM
MOCEIIaeMOCTH 3aHSTHI; CBOCBPEMEHHBIM 3aIlOJHEHHEM pasJiesia JOMAIIHUX 3a/IaHuii;
COOTBETCTBUEM JOMAIIIHUX 3a/laHUI TpeOOBAHUAM 110 COAEPIKAHUIO U 00BEMY.

5.6. Yuurens (megarornvyeckuii pabOTHHK):

o otpaxaeT B DK xo/ 00pazoBaTeabHOM 1EATEILHOCTH B COOTBETCTBUU C 00pa30BaTeIbHOM
IPOTPaMMOi M y4eOHBIM TUTAHOM;

e ©XKEIHEBHO BHOCHT B JKypHall CBEICHUS O 3aHATUAX MO MpeaMeTy (TemMax ypOKOB,
3a/IaHHbBIX JTOMAIIHUX 33aHUsIX);

e orneHuBaeT 3()(PEeKTUBHOCTP M PE3yIbTATUBHOCTh OOYYEHMs YyYaIUXCS IO MpEeaMeTy
(kypcy, mporpamme), y4WTbIBash OCBOCHHE 3HAHWM, OBJAJCHUE YMEHHSMH, pPa3BUTHE
OTIBITa TBOPYECKOH JAESITETbHOCTH, TTO3HABATEILHOTO MHTEPECa YUaIuXcs;

e BHOCHT JIaHHBIE 00 YCIIEBa€MOCTH YYaIIMXCs, CBOEBPEMEHHO TPOCTABIISIET IOyICHHBIE
y4EHHUKAMH OTMETKHU, B TOM YHCJIE YETBEPTHBIE (ITOJYrOJOBBIC) U TOJIOBbIC;



e OTMETKHM 3a NMHUCHbMEHHbIE pabOTHl BBICTABISIET B CPOKH, MPETYCMOTPEHHBIE HOPMaMH HX
IPOBEPKH, HO HE MO3/AHEE TpeX AHEH C MOMEHTA MPOBEACHUS PaOOTHI;

e 3aHOCHT CBOEBPEMEHHO IAHHBIE O IOCEIIAEMOCTH YyYallluXCs, BBINOJIHEHUH JIOMALIHUX
3aJJaHUU;

e 3amonuser DK Kak 3aMerraronuii yautens (BBOAWT AaHHBIE O MPOBEIACHHOM YPOKE) B
YCTaHOBJIEHHOM HOPSJKE IIPU OCYIIECTBIECHUHU 3aMEHBI.

5.7. KnaccHble pyKOBOJAHUTEIIN:

e KOHTPOJIMPYIOT aKTyaJlbHOCTh MH(OpMaIu 00 yJamuxcsi, pOJUTEISIX U CHUCKaX CBOETO
KjJacca W HMHQOPMHUPYIOT JUCIeTdepa OOpa30BaTEIbHOIO YUPEKAECHUS O JIHOOBIX
U3MEHEHHSX, BHECEHHBIX B )KYypHAI;

e AHAIM3MPYIOT YCIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB yHalllUMKCS CBOETO Kilacca,

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTH 3allOJIHCHHsI M BHECEHUS IeJaroraMu IaHHBIX 00
yCIIEBaEMOCTH U MTOCELIAEMOCTH YJalXcsl CBoero kiacca B 9K;

e MHMOPMUPYIOT poxauTesell 00 yCIeBaeMOCTH M TOCEIIAEMOCTH JETeH MOCPeICTBOM
0TYETOB, CPOPMHUPOBAHHBIX Ha OCHOBE TaHHBIX DK, B TOM 4HcIIe 110 3aIIpocaM poauTenei;

e 3HAKOMAT YYalllUXCS U UX POJIUTENIEH C HOPMAaTUBHBIMU JOKYMEHTaMH, JIOKaJIbHBIMU
aKTaMM U MHCTPYKLUSAMH, PETJIaMEHTUPYIOLIMMHU MOPAA0K ucnonb3oBaHus DXK;

e TMPEIOCTABISIIOT MO OKOHYAHHH KaXKJI0W YETBEPTH 3aMECTHTENIO AUPEKTOpa MO y4eOHO-
BOCIIUTATEIbHON paboTe OTUETHI 00 YCIIEBAEMOCTH U MOCEIAeMOCTH yJyallluXcsl Kjlacca,

e OpraHu3YIOT ONEPATUBHOE B3aUMOJIECHCTBUE MEXY y4alllUMHUCS KJIACCa, UX POIUTENIIMU
(3aKOHHBIMHU MIPEICTABUTEISIME), aqMuHKcTpanuei [lIkombl U nmemaroraMu ¢ MOMOIIBIO
2)K;

e KOHTPOJHUPYIOT €XKEIHEBHO PErUcTpalrio (hakTa MPUCYTCTBH/OTCYTCTBHS YYallerocsi Ha
3aHATHUSX.

5.8. Jucnetuep 06pa3oBaTEIbHOIO YUPEIKICHUS:

e BBOJUT M KOHTPOJHUPYET aKTYaJbHOCTh JAaHHbIX yuamquxcs Lkomsr (®. U. O., rox
pPOXJIeHUs, TI0JI, KOHTaKTHbIE JaHHblE, J100aBieHHE (UIUYECKOro JHUIa B IPYIIy
«Y4eHHUKM», HA3HAYCHHUE YUCTHBIX JAaHHBIX Ul BXOJa B JJICKTPOHHBIN JHEBHHK) (pa3aen
DX «YueHukn»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh IAHHBIX O POAMUTEIISAX (3aKOHHBIX MPEICTABUTEIISIX)
ydammxcsi (@. U. O., creneHb poacTBa, KOHTAKTHBIC JaHHbIC, 10OaBICHHE (DUIHUECKOTO
muna B rpynny «PoauTtenny», NpuBA3Ka pOIUTENS K NMPO(UII0 y4eHUKa, Ha3HAYCHHE
yUYETHBIX JaHHBIX JUIA BXOJA B JJIEKTPOHHBIA IHEBHHK) (pazmensr D)K. «Dusnueckue
JHIa», «YYCHUKHY);

e BBOAWUT U KOHTPOJHPYET aKTyaJbHOCTh JAHHBIX O IBIDKeHHH ydamuxcs (pazgen DK
«[Tpuka3bl O JBMKEHUSX KOHTHHTEHTA»), OJICKTPOHHBIA TEPEeBOJ Y4YallUXCs W3
Ki1acca/Tpymiisl B Kiacc/Tpyriny Ha OCHOBaHHHU MPHKa30B qupektopa [IIkousr;

e ¢dopmupyer B DK crmcku kinaccos (paznen DK «Kmaccoy);

e ¢opmupyer B DK crnmcku ydeOHBIX rpynm B pamkax kiacca/mapamtenu (pasmen XK
«[pynmbl 00y4eHus»), OTpakaeT U3MEHEHHUS B CIHCKax rpymm (3auyuciicHue, BHIOBITHE,
MIEPEBOJT yUAIIHXCS);

e BBOIUT AaHHble s hopmupoBanus B DK yueOHoro miana (pazgen DX «YueOHbIi
IUIaH»);

e HA3HAYACT YYMTENCH MO MpeAMEeTaM IS KaKIOro Kiacca/Tpymmbl B COOTBETCTBHU C
y4eOHBIM paclucaHueM,;

e HACTPAaWBACT CXEMbl O0YYCHUS /ISl HAYaIbHOW, OCHOBHOM M cpeaHel mkousl (paszaen DK
«'paduk 0OydeHUs»): CHHCOK H3yYaeMBbIX ITUCHUIUIMH (MPEIMETOB) JUIA KaKIOTO
KJacca/rpymiel, Mepuo]; 00y4eHUs], MEepPHOJ aTTeCTAllMd, KAHWKYJbI, ydeOHas Heaens,
NIEPEHOCHI ITPa3AHUKOB,;

e ¢opmupyer B DX CHHCOK KIACCHBIX PYKOBOAMTENEH M KOHTPOJUPYET aKTyadbHOCTh
naHubIX (paszaen DK «Ha3HaueHue KIIaCCHBIX PYKOBOAUTENCHY);

e 3anojHseT rpaduk sxk3ameHoB (pazaen DK «'paduk FK3aMEHOBY);

e BBOJIUT JaHHBIE 00 opraHu3anuu 3aMeH mpenojaBareneii (pazgen DX «3amena
npernoaBaTesncii»);

e 3aMoOJHAET TeMaTHYeCKHe IUTaHMpoBaHUs To mpeameraMm (pazgen DX «Kanenmapho-
TEMAaTUYECKHE TUTAHBI»);



e pacmpenensier y4eOHYIO Harpy3Ky COIJIACHO Yy4eOHOMY IUIaHy B COOTBETCTBUHM C
YTBEP)KJICHHBIMH CIIMCKAMHU YUUTENICH-IPEIMETHUKOB, KJIACCOB, YUeOHBIX rpymil (pa3aen
DX «PacnpeencHue Harpy3Ku»);

e BBOJUT JaHHBIC U popmupyeT B 3K OCHOBHOE U CKOPPEKTUPOBAHHBIE PACTIMCAHUS 3aHITHIA
Ha y4eOHbIi neproa (4eTBepTh, moyroaue, roa) (pasmen DK «Pacmucanue 3aHsITHID).

5.9. Anpmunuctparop DXK:

e 3aKpBIBACT TMPEABIAYIIMA  y4eOHBIM TO0J, OTKPbIBACT HOBBIM  y4eOHBIH  ToOJ
(ycranoBka/mepeBo B HOBBIM y4eOHbII roj — pasaen DXK «Hacrpoiika mporpamMmsiy,
noapasen «Texkymmuil yaeOHbIi To1y);

e HA3HauaeT noJib3oBatesei DK, To ecTh HaIeNsAET MpaBaMH JIOCTYIA IPU OTKPHITHU HOBOT'O
yueOHOr0 rojia B COOTBETCTBHH C YU€OHBIM IUIAHOM, PaclUCaHUEM, IPUKAa3aMU JUPEKTOpa
IIxomsr;

e yCTaHaBJMBaeT pacmucanue 3BOHKOB (pazaen DK «Pacnucanie 3B0HKOBY);

e IMPEIOCTaBsICT JIOTMHBI M maposd miusi goctyna Kk OX (mHeBHmKy) (pasmen DX
«Du3HYECKHE JTUIAY);

e o0ecrneunBaeT B3aumojeiicTBue DK ¥ CMEXKHBIX CHCTEM, BBITIONHSET pPE3EPBHOE
KOIMPOBAHUE JAHHBIX;

e KOHCYJIBTHPYET MoJib3oBareieit XK mo Bompocam pabOThI ¢ HUM,

e OCYIIECTBJISET TeXHUUYECKOe 0Ocay)uBanue DK, B TOM yucie ycTaHaBIMBaeT OOHOBJICHUS
KOH(UTYpAINK; €KECTHEBHO TPOBOJUT PE3EePBHOC KONMUPOBaHHWE 0a3 JAaHHBIX; YAAISCT
[IOMCUCHHBIE OOBEKTHI; HACTpauBacT (CHHXPOHHU3HPYET) MAaHHble Mexay XK wu
3NIEKTPOHHBIM THeBHUKOM (paszzen DK «HacTpoiika CHHXpOHU3AIMHU TaHHBIX»);

e ocymectiseT aamunuctpupoBanue DK (pasaen DK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBACT IpaBa JOCTYIa MOJb30BATEICH B COOTBETCTBUU C ILEIAMH U 3aJadyaMu
00pa3oBaTe/ibHON JIEATEIBHOCTH M ydeOHOW Harpy3ku memaroroB (pasmen XK
«Hactpoiika mosip30Bateneii u mpasy).

5.10. Crennanuct KaJipoBO# CIIy:KObI BBOJUT M KOHTPOJIUPYET aKTYaTbHOCTh JAHHbIX '

e 0 menmaroruyeckux corpyanukax [lIkonel: mpuem Ha paboTy, yBOJbHEHHE, IEPEBOJ,
Ha3HAYeHHE JOHKHOCTH (OCHOBHOW M MO COBMECTHUTEIbCTBY), NPHUBS3KA K TPYIIIC
«Cotpynuukm» (paszaenst DK «Duszuueckue aunay, «[IpueMm Ha paboTy», «YBOJIbHEHHEY,
«Kazaposeie nepemertenus», «COTpyIHUKNY);

e CHHCKU COTPpYAHUKOB IIIKONBI, WX MOJDKHOCTH, B TOM YHUCIIC PYKOBOIUTENICH, Tpaduk
paboTtsl (pazmensl DK «Iloapaznenenusy, «lomkHocTy, «I'paduku paboThI»).

5.11. Cekperappb (pedepeHT) OCyIIeCTBISECT (GOPMHPOBAHUE MPHUKA30B O JBHKCHHUU yUaluXcs
(3aumcrienue, BRIOBITHE, OKOHYAHHE y4eObl, TEPEBOJI B APYrOi Kiiacc/rpyriy).
5.12. Vwyammecs Illkonapl U ux poauTenu (3aKOHHBIE MPEACTABUTEIIN) HMMEIOT CIICAYIOIINE
BO3MOKHOCTH TIPU MOJB30BAHUU 3JIEKTPOHHBIM JTHEBHUKOM:

e TIOJIYYArOT WH(OPMAIKIO O JOMAIIHUX 33JIaHUSIX;

e TMOJYYaIOT JaHHBIE 00 YCIIEBAEMOCTH 0OyUarOIUXCsl (BBICTABICHHBIX OTMETKAX).

6. IlpaBa noab3oBaresei K

6.1. Bce monp3oBarenn DK MMEIOT MpaBo MCIIOIB30BATh €T0 B €XKETHEBHOM pekume. MckimouenneM
SBJISICTCS TPOBEJCHUE TEXHUYECKUX padoT, KOTOPbIE MOT'YT IPOBOJIUTHCS B CPOK HE 00JIee CYTOK ¢
YBEIOMJICHHEM OJIb30BaTENIEH 3a HEMIENI0 O Hadana pador.

6.2. KunaccHble pyKOBOIUTENM MMEIOT MpaBO HHPOPMHUPOBATH pOAUTENEH O COCTOSHUU
yCIEBAaEMOCTH U MOCEIIAEMOCTH UX JIeTel uepe3 0TueThl, CPOPMUPOBAaHHBIE HA OCHOBE JaHHBIX DK,
0 HEOOXOAUMOCTH.

7. OTBETCTBEHHOCTDH MOJIb30BaTeaenn 7K

7.1. Bce monb30BaTeny HECYT OTBETCTBEHHOCTD!
e 3a HapymeHue TpeOoBanmii DenepanpHoro 3akona ot 27.07.2006 Ne 152-®3 «O
NIepCOHAJIbHBIX TaHHBIXY,
e pasrialleHHe CBOMX YYETHBIX JaHHBIX (JIOTHH, MapoJib);



e HapyleHue TpeOOBaHMI HOPMATHBHBIX MPABOBHIX JOKYMEHTOB, B TOM YHCIIE JIOKAIBbHBIX
aKTOB M MHCTPYKLHUMH, ONpPEAEISIONIMX NOPSAIOK MCIOoJb30BaHusa DK B COOTBETCTBHU C
3aKoHOIaTeILCTBOM PD.

7.2. Nupextop I1Ikombl HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHOE YTBEPKICHNUE yUEOHBIX ITUIaHOB,
IUTaHA paclpeeIeHns elarornuyeckoi Harpy3ky U y4eOHOro paciucaHusl.
7.3. 3amecTHuTens AUPEKTOPA MO YUeOHO-BOCTIUTATEILHOM PaboTe HECET OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTb (OPMHPOBAHUS Y4E€OHBIX IUIAHOB, IUIaHA paclpeesIeHUs
Ne1arornyeckoi Harpy3ku U y4eOHOTO pacuCcaHus;

e pacreyaTky COOTBETCTBYIOLIMX pa3zenoB DK B KOHIE yueOHOro roja v ux opopmiIeHHE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

e 3a OecnepeboiiHoe pyHkIMOHMpoBaHUE DK, 0a3 JaHHBIX U CMEKHBIX CUCTEM CBSA3H;

e BBINOJIHEHHUE PE3EPBHOIO KOIMPOBAHUS JAHHBIX;

e HAIIOJHEHHE U aKTYyaJIbHOCTh 0a3bl TaHHBIX PaOOTHUKOB I1IKOJIbI.

7.5. TexHuueckuii cnequaiIncT U afiMuHUcTparop 7K HeCyT OTBETCTBEHHOCTb!

e 3a CBOEBPEMEHHOE coxpaHeHue komui D)K Ha 3/eKTpOHHOM HocuTelle MHpOpMaluu U
pacreyaTKy JOKyMEHTOB Ha OyMa)KHbIX HOCUTEIISX;

e COOTBETCTBHE YYeTHBIX 3amuceir DI)XK ¢dakrtam peanusanuu  00pa3oBaTEIbHOU
JESITENIbHOCTH;

e IPaBWJIBHOCTBIO HCTIONB30BaHMs DXK.

7.6. Yuurens (meiaroru) HECyT OTBETCTBEHHOCTb!

e 33 CBOEBPEMEHHOCTb BHECEHUSI, IOCTOBEPHOCTh U aKTYaIbHOCTb JIaHHBIX 00 yCII€BaEMOCTH
U TIOCEUIaeMOCTH yJallluxcs,

e exemHeBHOeE 3aronHenue JXK;

e YCTpaHEHUE BBISIBICHHBIX OIIMOOK Ipu BeaeHuu DK

e COXPAHHOCTb CBOMX PEKBU3UTOB JOCTYIA, UCKIIOYAIOLIYIO MOJKIOYEHNE TOCTOPOHHHUX.

7.7. KitaccHple pyKOBOAMTEIN HECYT OTBETCTBEHHOCTb.

e 33 CBOEBPEMEHHOCTb BHECEHUSI, IOCTOBEPHOCTh U aKTYaIbHOCTb JIaHHBIX 00 yCIIEBaEMOCTH
U TIOCELIaeMOCTH yJallluxcs,

e JIOCTOBEPHOCTb M aKTYaJbHOCTh CIIMCKOB Kjacca M MHPOpPMALUU 00 yyalluxcs U HX
poauteisix (. U. O., Homep Tenedona, aapec 3IEKTPOHHO MOYTHI);

e CBOECBpEMEHHOE MH(OpPMUPOBAHME pPOAMUTENEH O COCTOSHHUU YCHEBAaEMOCTH U
MOCELIAEMOCTH UX JeTel nmocpeactsom DXK;

e TPEIOCTABJICHHE 10 OKOHYAHWHU Y4eOHBIX ueTBepTell (moayroauii/rona) 3aMeCTUTENIO
TUPEKTOpa MO y4eOHO-BOCHHUTATENBHOM paboTe OTYETOB 00  YCIEBAaEMOCTH |
MOCEIAEMOCTH yJallIuXCs Kiacca.

7.8. lucneruep 00pa3oBaTENHLHOTO YUPEXKICHHS HECET OTBETCTBEHHOCTD 32 CBOEBPEMEHHBIN BBOJ U
MOAJEPKAHUE B AKTYaJIbHOM COCTOSHMM JAaHHBIX Yywamuxcs Illkosbl, pacnucaHue 3aHATHIM,
OTpakKeHUE JIBUYKEHUS ydalluXcs, BEIEHNE KypHalla 3aMeH, aKTyaJIbHOCTh OTYeTa O 3al0JIHEHHUIO
KypHasa MearoraMu.

7.9. Crnenmanuct KaapoBOH CIyXObl HECeT OTBETCTBEHHOCTh 3a BHECEHHE W KOHTPOJIb 3a
aKTYyaJbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOM 1EATEIBHOCTH.

8. OT4eTHBIE MepHOALI H XpaHeHHe HHpopManun

81 OTLIGTBI 10 YCHeBaeMOCTI/I U MIOoCCIIacMOCTHU CO3JAaK0TCSI B KOHIIC ‘IeTBepTI/I, HOHer}II/ISI nu
y4eOHOro roja.

8.2. Oruer o 3anonaennn DK 1 HAKOIUIIEMOCTH OTMETOK CO3IAETCS €KEMECSIUHO.

8.3. Tlo 3aBeplieHMHM OTYETHOrO Tepuona (YETBEPTH, IMOJYrojausi, y4eOHOTO roja) HTOTOBBIC
BEJIOMOCTH pacleyaThIBAIOTCS Ha OyMaXHOM HOCHUTEIIC, 3aBEPSIOTCS IOJANUCSIMHU TIeIaroros,
KJIACCHBIX PYKOBOJHUTENEH, 3aMEeCTHTENs JUpEeKTopa IO Y4eOHO-BOCMUTATENbHON paboTe,
JIUPEKTOopA.

8.4. Tlo okoHyaHuM y4eOHOTO T0Jla UTOTOBBIC BEIOMOCTH IMPOIIUBAIOTCS, MPOITHYPOBHIBAIOTCA,
OII€C4YaThIBAOTCA U COAKOTCS B apXI/IB JJIA XpaHeHI/ISI B YCTaHOBJ'IeHHOM nopﬂm{e.

8.5. Ilo okonwanuum yueOHOro roja monHas Bepcus XK mMepeHOCHUTCSs Ha DICKTPOHHBIH
HOCUTCIIb I/IH(i)OpMaHI/II/I — OHTI/I‘-IeCKI/Iﬁ JAUCK, OII€4aThbIBACTCA, 3aBep${eTcsl IIOAIMUCBHIO 3aMECTUTCIIA
JTUPEKTOpa MO y4eOHO-BOCIUTATEIHHON paboTe U pacundpoBKO MOAMKMCH U XPAHUTCS B apXUBE B
YCTaHOBJICHHOM TOPSIJIKE.
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